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Letter re PhD Study
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Dear Dr Green,

Enquiry re PhD Study
You may recall we met briefly during your recent visit to the School of Software of Yunnan University. I am very interested in the line of research you are pursuing in your department and should very much welcome an opportunity to become involved. In particular I should be delighted if it could be possible for me to work towards a PhD at your university on this basis. I’m pleased to attach a brief resume of my educational background and research to date.
Your university website provides a great deal of information which I have found very helpful. However I should very much welcome any help and advice that you could give me.

Yours Sincerely

Signature
Name
1. re = regarding

2. to date = up to this date
3. a great deal = a lot

4. School of Software at Yunnan University (UK English)
School of Software of Yunnan University (Chinese English but OK to use)

5. resume is a French term now used in the US (and in the UK), 
C.V. is an abbreviation for Curriculun Vitae and is a Latin term now used in the UK (and in the US).
6. resume = I page

7. C.V = 1 to 4 pages (don’t make it too long or no one will read it)

8. if this was sent as an e-mail the text would be much the same
