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15 Tips on Writing in English

Good Letter
1. not too long

2. formal
3. written record, so take care

Good Report
1. match length to purpose and provide a short summary at the beginning of a long report

2. use illustrations, charts, photos
3. written record, so take care

Good Published Article
1. keep it short
2. use illustrations, charts, photos

3. academic paper; peer referenced, strict format
Thesis

1. use standard format
2. always acknowledge sources

3. take special care with the summary
Website
1.
fit to onscreen (not paper) page size
2.
avoid scrolling side to side
3.
use hyperlinks

